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A Guide to Utilizing Box with Imagine Learning

Hello Imagine Learning Partner,

Imagine Learning utilizes Box™ to securely share information with you. This guide will show you how to create
the account, access your file in the future, and view a shared file.

Setting Up an Account

To set up an initial Box account, fill out all the required fields of the Box Personal Account.

Future Access

After setting up your account or accessing your Imagine Learning folder for the first time, you can use the
URL https:/account.box.com/login to log in directly to Box to see your shared folders or files.

If at any point you receive the question on whether or not you are part of Imagine Learning, please always
select Not a part of Imagine Learning to get to the proper log in page. Do not click Continue.
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https://account.box.com/signup/personal?tc=annual
https://account.box.com/login

Viewing a Shared File

When an Imagine Learning employee shares something with you, you will receive a collaboration invite to get
you connected. Click on Go to Folder to get started.

Click the Accept Invite button, and then select Log in in the upper right-hand corner of the screen.

When you click Log in, you may be asked if you are part of Imagine Learning. Please click Not a part of
Imagine Learning.
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You will be sent to the Box log in page. Enter your Box account information.

You'll now be able to access the shared folders or files.
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